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Welcome:
Norms for Today’s Session

Remain muted when not actively talking
Share Video if you are able
Use chat box to share comments/questions in writing

Use raise hand feature to share comments/questions
verbally

Stay engaged: ask questions, share your ideas




C re ati n g a B ' Zoom - Schedule a Meeting

Meeting ID

ZO O m IVI e eti n g ® Generate Automatically Personal Meeting ID 439-279-2110

Password

Require meeting password

Video
Host On ® Off Participants On ® Off
Audio

Telephone Computer Audio ®  Telephone and Computer Audio

Dial in from United States Edit
Advanced Options ~
v’ Enable join before host
Mute participants upon entry
Record the meeting automatically
v’ Force include Join URL in location field
Insert Zoom meeting invitation above existing text
Select a language for meeting invitation: | English v

Alternative hosts:

Example:;john@company.com;peter@school.edu

Save and do not show again Cancel




Creating a Zoom Meeting

Topic My Meeting B
Description (Optional) Enter your meeting description
Y
Participant
Telephone Computer Audio & Both
D . Dial from United States of America Edit
uration 1 hr| O v | min
Time Zone (GMT-4:00) Eastern Time (US and Canada)

¥/ Enable join before host

Recurring meeting Mute participants upon entry

Enable waiting room
Registr, n Required

Only authenticated users can join

Breakout Room pre-assign

Meeting ID ® GCenerate Automatically Personal Meeting ID 439-279-2110

Record the meeting automatically

Meeting Password Require meeting password

Example: mary@company.com, peter@school.edu




Registering Meeting Participants

Participant Registration

Topic My Meeting
Time Apr 28, 2020 01:00 PM in Eastern Time (US and Canada)
First Name* Last Name'
Jared Reynolds
Email Address® Confirm Email Address”
jared.reynolds@unh.edu (& jared.reynolds@unh.edu

* Required information

I'm not a robot




Managing your meeting
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Unmute Stop Video 13 New Pause Share Annotate

Alt+H
able Waiing R Breakout Rooms

de Pro Record on this Computer
Record to the Cloud
Meeting Info

Live Transcript

Enable Annotation for Others
Hide Names of Annotators

Rename T
Unmute The
Hide Video Panel
Hide Floating Meeting Controls  Ctrle Alt+Shift+H

Annotate «

Live on Custom Live Streaming Service

Share sound
Optimize for video clip

End




Participants (4)

Managing a Zoom Meeting © !

m Jared Reynolds (Host, me)

a Sue Cagle (Co-host)

@ Penelope Whitman
You can mute = & oo
participants!!

Tell participants at the beginning how
muting will be controlled and how they
should interact and ask questions

Live on Custom Live Streaming Service

Closed Caption

Invite Mute All Unmute All

Pause Recording
Stop Recording

Breakout Rooms
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Mute Stop Video Security  Manage Participants  Polls Chat Share Screen Reactions More




Presenting and Recording
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Assignments | Microsoft Teams w 1MCCentralNHPresentation.pptx @ Today's Paper - The New York Ti... ‘.

Share computer souftd Optimize Screen Sharing for Video Clip
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Join Audio Start Video Security  Manage Participants  Polls Chat Share Screen  Record  Closed Caption Breakout Rooms Reactions More

You usually want to share a page and not your screen




Set Up prior to meeting:

Add Poll

Insert question

Up to 10 answers

Can add multiple polls

Interactive Tools:

oom

v

Delete this Meeting

Poll Live Streaming

You have not created any poll yet.

Polling

Enable join before host

Mute participants upon entry
Enable waiting room

Only authenticated users can join

Record the meeting automatically

Save as a Meeting Template Edit this Meeting

Start this Meeting

Add




Interactive Tools:
Zoom Polling

File Edit View History Bookmarks Tools Help

o Meeting Information - Zoom X ar

& cC @ © & https;//unh.zoom.us/meeting/ oo L d vy IN @D ® =
e Getting Started

Edit Poll 1

Test Poll

[JAnonymous? @

What is your favorite day of the week?

@ Single Choice (O Multiple Choice
Monday
Tuesday
Wednesday
Thursday
Friday

Saturday




J Polls - m] X

Polling 1: Test Poll

1. What is your favorite day of the week?

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

N ~ WA A &

Join Audio Start Video Security

Interactive Tools:
Zoom Polling

J Polls -

Polling 1: Test Poll

J Polls

Test poll in Progress

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

1. what is your favorite day of the week?

Sunday
————

End Polling

o X 1. What is your favorite day of the week?
0:21 Monday
Tuesday
Wednesday
0% Thursday
0) 0% Friday
0% Saturday
Sunday

2)33% [ Share Results [ Re-launch Polling

a' i ] »

Manage Participants Polls Chat
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Alternative Hosts

Interactive Tools:
Breakout Rooms

[ Enable waiting room

[J Only authenticated users can join

Breakout Room pre-assign

+ Create Rooms 4 Import from CSV

[] Record the meeting automatically

Example: mary@company.com, peter@schoo

Save Cancel

Breakout Room ASSignment 0 rooms, O participants

Assign participants to breakout rooms by adding their email. You can create up to 50
breakout rooms and assign up to a total of 200 participants.

Rooms +

No Groups

Add a room by clicking +

Import from CSV Cancel




Interactive Tools: Breakout Rooms

L Breakout Rooms - Not Started X
v Breakout Room 1 Assign
v Breakout Room 2 Assign
) Create Breakout Rooms X R NI
v Breakout Room 4 Assign
Assign 0 participants into Rooms:
O Automatically Manually

0 PEEDOpENES per Foom Move all participants into breakout rooms automatically

Allow participants to return to the main session at any time

Breakout rooms close automatically after: 30 minutes

Countdown after closing breakout room

Set countdown timer: | 60 v | seconds

Recreate v Options v Add a Room Open All Rooms
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Interactive Tools: Breakout Rooms

Breakout Room 1

Breakout Room 2

Breakout Room 3

Creative Name
Breakout Room 4

Evan Maze (Support)

labuser

Broadcast a message 1o all

o

"4

-] Move To

Room2 Zoom

Stop Video

~

() Breakout Rooms

U The host is inviting you to join Breakout Room:
Breakout Room 2

Penelope Whitman

Shannon Rogers

®e 4
-

Manage Participants

Chat

|Sue cagle

Stephen Meno

Share Screen

®

Record

+
- o

Breakout Rooms Reactions




View Options -

Zoom Ratio

Hide Video Panel
Request Remote Control
Annotate

Exit Full Screen

Side-by-side mode

To Enable Whiteboard

If you are already sharing a document — stop sharing

Click on share document again, choose white board and hit share
Participants will need to click on the view options at the top of their
screen and select annotate to be able to add to shared whiteboard
They will then have access to the Whiteboard task bar

As Host, you can delete and move entries

You can save a copy of the whiteboard to your computer to share
with the group after the meeting

v ’ & U

Stamp Spotlight Eraser Format




Interactive Tools: Whiteboard

v e
Draw Stamp Spotlight

What would your ideal community look like?

Lots of places to walk Dog park good schools

community events

4 local businesses
trails Neighbors help each other

kindness

places to eat bike paths

sports fields parks history



MS Teams




MS Teams

fatal < All teams f:: General Posts Files Staff Notebook Tasks Document Library v - B " O e+ Gt Meet

& .g‘r"i
N/

& Shared Documents

.. @
e
Teams
. og ge New Upload G2 Get link (0] SharePoint
Rural Community Building P... -+ € New ] Uploz etlink & Open in SharePoin
Assignments v Type Name Modified ~ Modified by Size
General ) )
,aﬁ_ General 12/3/20 Lemmermann, Alyssa
.:1 Habits of the Heart Double Sided.pdf 11/24/20 Beth Wheeler 387.64 KB
Gall
a ﬂ: Habits of the Heart_NH.pptx 11/24/20 Beth Wheeler 2.60 MB
:1 USNH Sub W-9 07-2020-1.pdf 9/2/20 Lewis, Kendra 139.28 KB

5:59 PM
. R Type here to search
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Questions?
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